  Party Time, Mobile DJ Services
Wedding organizing work sheet 
Client: ___________________________________________________  
Location address: __________________________________________
City, State, Zip: ____________________________________________        Phone: ___________________________________________________ 
DJ Start time: _______   End time: ______   Total hours played: ____   
Number of guess: _________________________________________
Music Genre: _____________________________________________

· Sound system selection 
Sound system: computer, mixer, and lights:  yes: ____   no: ____
Sound system: computer, mixer, no lights:  yes: _____   no: _____    
Indoors: yes: ___   no: ___      Outdoors: yes: ___   no: ___

· Duel Location: yes: ___   no: ____         (Ceremony music only)
($150.00 fee: includes; set-up, running the system, & tier-down)  
      
· Canopy needed: yes: ____   no: ____  (outdoors only)
(There is a $75.00 fee for canopy set-up, if the DJ has to provide one)

· Performing master of ceremonies
Ceremony: Yes: ____   No: ____   Music only: _____  
Reception: Yes: ____   No: ____  
Ceremony music: (Lite) yes: ____ no: ____
Welcoming and dinner music: (lite)   yes: _____   no: _____ 
Liaison person: ___________________________________________
(This is the only person that will be doing the time line with the DJ)
· Ceremony walk down: Processional (traditional part 1)
1.  Groom with mother and mother-in-law
Note: the Groom is to sit the mother and the mother-in-law in                 their seating places and the groom is to take his place at the
ceremony area. 
2.  Bridesmaids and Groomsmen’s: 
      Song: ________________________________________________ 
3.  Flower Girl and Ring Bare
      Song: ________________________________________________ 
4.  Bride and father or (?): 
      Song: _________________________________________________
5.  Ending Ceremony: Recessional
      Song: _________________________________________________



· Ceremony walk down: Processional (traditional part 2)
1.  Groom with Officiant 
      Note: Groom and Officiant is to take their place 
2.  Bridesmaids and Groomsmen’s: 
      Song: __________________________________________________ 
3.  Flower Girl and Ring Bare
      Song: __________________________________________________ 
4.  Bride and father or (?): 
      Song: __________________________________________________ 
5.  Ending Ceremony: Recessional
      Song: __________________________________________________
      Reception Entrance 
      Song: __________________________________________________
      
· Ceremony walk down: Processional (customized part 3)
1.  Officiant walks and takes there place
      Song: _________________________________________________   
2.  Groom walks and takes his place 
      Song: _________________________________________________  
3.  Bridesmaids and Groomsmen’s: 
      Song: __________________________________________________ 
4.  Flower Girl and Ring Bare
      Song: __________________________________________________
5.  Bride and father or (?): 
      Song: __________________________________________________ 
6.  Ending Ceremony: Recessional
      Song: __________________________________________________


· Ceremony walk down: Processional Music: (customized part 4)
1.  Groom: (to take his place at the ceremony area) or (?)
      (Someone special added to the processional) yes: ____   no: ____
      Special added person: ____________________________________
      Song: __________________________________________________
2.  Bridesmaids/Groomsmen’s: ________________________________
      Song: __________________________________________________  
3.  Flower Girl: _____________________________________________
      Ring Bare: ______________________________________________
      Song: __________________________________________________
4.  Bride and father (?):
      Who is the bride walking down with: ________________________
5.  Ending Ceremony: Recessional
      Song: __________________________________________________

· Ceremony walk down: Processional Music: (customized part 5)
1.
   
2.
  
3.

4. 
 
5.
  
6. 
 
7.
  
Notes: this processional is to be custom made by the bride and groom
  

· Reception Entrance Song: ________________________________
      Call Times: (see liaison)    (lite music played)
      Notes: _________________________________________________ 
1.  Dinner:  
      Notes: _________________________________________________
2.  Cake:
      Notes: _________________________________________________  
3.  Toasting: 
      Maid of honor: _________________________________________                         
      Best man: _____________________________________________                                      
      Open mic:  yes: ___   no: ____
      Notes: ________________________________________________
· Special dances 
1.  First dance, Bride and groom:
Notes: I will be announcing bride and groom’s first dance
Song: __________________________________________________
2.  Father/daughter: 
Notes: I will be announcing the father and daughter dance
Song: __________________________________________________
3.  Mother/son: 
     Notes: I will be announcing the mother and son dance
     Song: __________________________________________________
4.  Dollar Dance: 
Notes: I will be announcing the dollar dance (?)
Song: __________________________________________________
5.  Generation dance: 
Notes: I will be announcing the generation dance (?)
Song: __________________________________________________

· Special Events
1.  Garter Belt removal:
      Song: ________________________________________________
      Notes: Set-up chair in middle of dance floor, call: bride and groom
      Song: _________________________________________________ 
2.  Garter Belt toss:
     Song: _________________________________________________
     Announce: Call all single men
     Notes: _________________________________________________
3.  Bouquet toss:
      Song: _________________________________________________
      Announce: Call all single ladies
      Notes: ________________________________________________
· [bookmark: _GoBack]Open dance floor
      1.  
      2.  
      3.
      4.
      5.  
      6.  
      7.    
Last song of the night: 
Song: __________________________________________________ 

· Leaving ceremony: (arranged by the bride and groom)
1.  Candle Lighting: yes; ____ no; ____
2.  Sparkler line: yes; ____ no; ____
3.  Confetti line: yes; ____ no; ____
